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Add / Remove / Change of Details of Ultimate Beneficial Owners 
 

Companies must identify its ultimate beneficial owner (UBO) and must keep a record of 
the required particulars of their UBO in a ‘record of beneficial owners’. If there are 
changes (i.e. addition or removal of the UBO or changes to UBOs details), the company 
must notify Registration Authority (‘RA’) within 15 days.  

The definition of a beneficial owner, in relation to a company or limited liability 

partnership (LLP), provides for a three-fold test for identifying a beneficial owner, which 

is as follows: 

1. Any person who has 25% or more direct or indirect ownership or voting rights in 
the company or LLP; 

2. Any person who controls the company or LLP; or 
3. Any person who holds the position of officer of the company or LLP (only applies if 

no beneficial owner is identified under tests 1 or 2). 

The Regulations also provide for a definition of beneficial owner in relation to 

partnerships (other than an LLP), trusts and foundations. For more information on how 

to identify the UBO, please refer to this page. https://www.adgm.com/operating-in-

adgm/obligations-of-adgm-registered-entities/beneficial-ownership-and-control  
 
In filing the notice to RA, note that the beneficial owners’ section only reflects the UBOs 
under a body corporate shareholder. If the company's shareholder is an individual, the 
Ultimate Beneficial Owner (UBO) tab will be empty  and providing the register of UBO 
should be sufficient.  

 
Prescribed Delivery Time Within 15 days from the effective date of change 
Steps 1. Access your company by logging in using your 

account at www.registration.adgm.com. 
 

2. Go to Beneficial Owners, Maintain Beneficial 
Owners, then Appointment and Cease 
Beneficial Owners. 

 
3. Select Edit Entity Holding Shares next to the 

corporate shareholder that you wish to add the 
beneficial owner and replace the Document of 
Beneficial Ownership distribution with the 
updated Register of Shareholder of the Corporate 
Shareholder.  

 
4. Select Add a Beneficial Owner. 
 
5. Complete the form, upload the required 

documents and select Done.  
 
6. To remove a beneficial owner, go at the bottom of 

the information of the beneficial owner and  select 
Cease Beneficial Owner. 
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7. To update the information of abeneficial owner, go 

at the bottom of the information of the beneficial 
owner and  select Edit Beneficial Owner. 
 

8. Complete the form and upload the required 
documents.  

 
9. Select Save Entity Holding Shares. 
 
10. Upload the Register of Ultimate Beneficial Owners 

in the Supporting Documents section. 
 

11. Tick the Declaration and select Proceed to 
Payment. 

 
12. Complete the payment, then select Submit. 

Supporting Documents 1. Register of Ultimate Beneficial Owners ; 
 

2. Register of Shareholders of all the entities within 
the group structure leading to the identified UBOs.

  
3. If the new ultimate beneficial owner is individual: 
 

- valid passport 
 

4. If the new ultimate beneficial owner is corporate: 
 
- Certified true copy of Certificate of 

Incorporation or Commercial License.  
 

- The issuing authority or the registered agent 
can provide the certification. The certification 
should be no longer than three months. In 
addition, they should confirm that the company 
is still registered or active. Alternatively, the 
company can provide a Certificate of Good 
Standing that is recently issued i.e. no longer 
than three months.   

 
- If the status of the company can be verified 

from the public register, certification is not 
required.  

Fee USD100
Fine Up to Level 7 – Up to USD25,000 
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Disclaimer 
 

This guidance is a non-binding indicative guidance and should be read together with the 
relevant legislation, in particular the ADGM’s Companies Regulations 2020 and any other 
relevant regulations and enabling rules, which may change over time without notice. Information 
in this guidance is not to be deemed, considered or relied upon as legal advice and should not 
be treated as a substitute for a specific advice concerning any individual situation. Any action 
taken upon the information provided in this guidance is strictly at your own risk and the RA will 
not be liable for any losses and damages in connection with the use of or reliance on information 
provided in this guidance. The RA makes no representations as to the accuracy, completeness, 
correctness or suitability of any information provided in this guidance. 
 
 


